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8. How to  modify an existing Federal Form 3-186-A data record 
 
D.8.1 Logon with your security credential as Falconer. 
D.8.2 From the home page, click “Manage Form 3-186-A”  (see image# 18) 
 
D.8.3 Once in Query Form 3-186-A  screen (see images 19A-G), you may begin to construct a query to 
retrieve Form3-186-A data. The default is to retrieve all the records you own by clicking the “Find” 
button without constructing the query. For this test plan, click “Find”, observe the result returned below 
the falcon image. (see image# 21 below) 
 
D.8.4 Use the vertical scroll bar on your browser to view the results placed below the falcon image (the 
webpage is designed so that you only need do scroll up-and-down.) To make changes to any existing  
Form 3-186-A record, simply click on the URL link labeled as “Edit this Form 3-186-A record…” (see 
image# 21 below). From the data entry web page for Form 3-186-A, go ahead make change to the 
record, press “Save” when done. The screen will refresh itself with all the recent change(s) applied. 
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9. How to delete an existing Federal Form 3-186-A data record 
 
D.9.1 Folow the same query steps presented in step# D.8 above, use vertical scroll bar to navigate the 
data result section (below the falcon image) to view your query results. To delete any existing  Form 3-
186-A record, simply click on the URL link labeled as “Delete  this Form 3-186-A record…” on the 
query result section.  The entire record will be displayed, view your record. Press “Delete” button to 
confirm to remove the record. 
 
Note: the deleted record will be moved to a limbo area, the record’s owner will have 365 days to 
request to recover the deleted record. After a year in limbo without any claims declared, the “deleted 
records” will be permanently flushed from the limbo area for good based on when each data record is 
moved to the limbo. 
 
10. How to Print an existing Federal Form 3-186-A 
 
D.10.1 Folow the same query steps presented in step# D.8 or D.9 above, use vertical scroll bar to 
navigate the data result section (below the falcon image) to view your query results. To print any 
existing  Form 3-186-A record, simply click on the URL link labeled as “Print  this Form 3-186-A 
record…” on the query result section.  The entire record will be displayed, view or print the record using 
your web browser print method. 
 
Note: On all data query modules, the query result are always displayed below the falcon image. Each 
record is separated with a thin purple line. At the top of each block, there are data maintenance URLs 
marked  in either Blue or Purple color. To take appropriate action, simply click on one of these URL. If 
you do not see any URL at all on a particular record, you only have the right to view the data. 
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